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Kadenpa iHHOBanin Ta >
indopmaniiinoi aisiibHOCTI B OCBiTL

2OCMUHHO 3aNpPOULy€
HA HABYAHHA 3A CNEeYlalbHICIO
«Ingpopmayinna ,
OibniomeyHa ma apxiéHa cnpasay

(«/[oKymenmo3naecmeo ma
IH(hopmauiuna OIAIbHICMDb))



JIOKYyMEHTO3HABCTBO TA
iHpopManivHA TISIJIBHICTD -
CIIEeNIAJbHICTh CbOIOAEHHS i MAMOYTHHOIO!

daxiBenp 13 1HGOpMaIIMHOI, O010J10TE€YHOI Ta apxIBHOI CIpaBH
(IOKyMEHTO3HaBCTBa Ta 1H(HOPMAIIMHOT JISLTbHOCTI)

"nMpo)eCiiHO BHUKOHYE poOOTYy 3 JOKYMEHTaMHd B Oprasizarii
(ckiiagaHHs, OQOpPMIICHHS, peecTpallisi, OOJIK, BHKOHAHHS 1
30€epIiraHHs);

"OpraHi3oBye 1H(GOpMaliiiHe 3a0e3NeUeHHs IMAIPUEMCTBA 3arajiom,
B3a€EMOJIE 3 PI3HUMHU CTPYKTYPHUMH IIAPO3ALIAMHU, 3HAE CTaH CIIPaB
Ta HANPSIMKHA PO3BUTKY OpraHi3alili;

"3Ha€ OCOOJMBOCTI OpraHizamii JOKYMEHTHO-1H(pOpMAaIIMHUX
MOTOKIB y 010/1l0TeKax, apxiBax, BIJJuIax KaapiB, 1HQOpMAIlIHO-
aHAJITUYHUX Ta MAapKeTHHITOBHX IIEHTpax, HayKOBO-O0CIiIHUX
yCTaHOBAaXx.



IHdopmaninHa cupasa.
JlIOKyMeHTAlIMHUUA MEHEIKMEHT.

daxiBIIl I11€1 TaTy31
HaJI3BUYAWHO 3aTpeOyBaH1 HA
Cy4aCHOMY pHHKY Ipaifi!

Axe 1HdopMallis crana
HalBaXKJIMBIILIUM PECYypPCOM
CY4YaCHOI'O CYCITIIbCTBA 1 BMIHHS
MPABWIBHO 1 TPAMOTHO 3 HEIO
IIPAIOBATH - BUCOKO I[IHYEThCH.




baxaere:
BOJIOAITH CYYaCHUMH TEXHOJIOTISIMU POOOTH 3 JIOKYMEHTaMMu ..

BMITH OpPraHi3yBaTh JTOKyYMEHTOOOIT HA MIANPUEMCTBI 3a
JOIIOMOI'0I0 HaHaKTyaJIbHIIIUX METO/IB?..

KBaJI1()1IKOBAaHO BUKOPUCTOBYBATH KOMI FOTEPH1 TEXHOJIOT1i?..
€(PEKTHUBHO BUKOPHUCTOBYBATH MEPEXK1 1 XMAPH1 TEXHOJOT1i?..
IPOBAAUTH 1HOOPMAIIMHO-aHAITUYHY ASUIbHICTB? ..

rOTyBaTH MPOEKTHU YIIPABITHCHKUX PIIIEHb 32 JTOTOMOIOIO
CHCTEMHOTIO aHaI13y"..

BMITH YIIPABIATH KOMYHIKAIIMHUMHA OTOKaMH? ..

IIpuxoovme 0o nac!



Y nac Bu ompumaeme noznuoneny
RIO20MOBKY 3 MAKUX OUCUUNJIIH:

» JIOKyMEHTO3HaBCTBO Ta JILJIOBOICTBO;
» ApXiBO3HABCTBO;
» CucreMHMit aHaTI3 iH(QOPMAIiiHAX MPOIIECIB,

» IndopMamiifHa maTpUMKA NPHHHATTS YIIPABIiHCEKHX
pIIICHE;

» IndopmarriiiHo-aHaIITHIHA TiI-HICTE,
» Indopmarriiinmii MEHEIKMEHT;

» KpearnBHMII MEHEKMEHT;

» KagpoBwuit MEHEI)KMEHT ...



A makoc:

» Imimxomnoris;

» EneKTpoHHUI JOKYMEHTOOOIT;

» KoMI1’10TepHi TEXHOJIOT1i B IJIOBOJICTBI,

» EnexrponHi 6i0mioTekw;

» Opranizariis Ta yupaBliHHsa 6a3aMu JaHHUX;

» Indopmarriiina 6e3mneka Ta 3aXUCT iHGOpMAIIii;
» Oprani3zanis pedepeHTCHKOI Ta 0()iCHOI MiSUTBHOCTI;
» Camoopranxizarris Ta mpodeciitauii po3BUTOK;
» VIIpaBiiHHS TOCTiIKEHHIMH 1 pO3p0oOKaMu;

» JIOKyM€EHTHA JIiHTBiCTHKA

> ...Ta iH.



Mu nNIponoHyeMo criemiajisanmii:

R JIoKyMEHTYBaHHA R JIOKyMEHTHO-
1H(pOpMaIIHHOT JISLTHOCTI 1H(pOpMaLIiHUN CYTIPOBI1I
B rajy3l OCBITH KaJpoBOi poOOTH

R KBaJiidikaiisa: R KBaJiidikaiis:
bakanaBp 1H(MOpMaIHOI, bakanaBp 1HbOpMaIIHHOI,
010/110T€YHO1 Ta apX1BHOI 010J110T€YHO1 Ta apX1BHOI1
CIIpaBH, CIIpaBH,
2432.1 - 2419.3 - Croemaiicr 3
JIOKyMEHTO3HaBEIb NHUTaHb KaJpOBO1 POOOTH 1

JEPKaBHOI CITY>KOU



IHocaou, aki morcna 3aumamu
RIC/1A 3AKIHUCHHA HACGUAHHA:

> MeHemxep 3 HafaHHA iH(OpPMAIi;

» CrhemiaiicT KaApoBoi CIIy0H, IHCIIEKTOP 3 KaJpiB;

» TloMiyHMK (aCHCTEHT) KepiBHUKA, 0(ic- MEHEIKED;

» Cekperap, pedepeHT 3 OCHOBHOI AISIIBHOCTI;

» MeHemKkep 3 peKiIaMH Ta MAPKETHHTOBHX KOMYHIKaIlii Ta iH. ...
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3 Takum paxom
Bu 3aB:kau 3HaugeTe pooory!

Ha Bac yexkaromo:
Bigaiiam indopmainii KOMepUiiHUX Ta JeP>KABHUX YCTAHOB;
Kaaposi ciy:x0u Ta miApo3aijid 3 TJIOBOACTBA; = ~
MapkeTHHIOBI Bigaijm Ta Ciayx0u;
Bignian pexkaamu ta PR;
IndopmaniiiHo-aHANITUYHI EHTPH;
Opranu aepKaBHOIO YIPABJIHHSA;
KoHcaJTHHIOBI IEHTPH...




A 111e y HAC HIKABO HABYATHUCH!

Hami cTyneHTr oTpuMyIoTh aKTyaJibHI1 3HAaHHS 1 BMIHHS
Ha EKCKYpPCLX ...

...y My3esX
...B 010T10TEKAX

...B apxiBax

...B IH(POpPMAIITHO-aHAIITUYHUX LICHTPAX ....

... TOIIO.



HanioHajibHa HaykoBa 010/1i0TeKa YKpalHU
imeni B.I.BepHajacskoro




HanioHajJabHU# 0AaHK YKpalHU




American House Kyiv




He TIJIBKH eKCKYPCIi ....

1




Yyacrts y Tesenepeaavi

Ha UA:TTEPLUMMA




3ycrpiv 3 nucbMeHHUKOM B. IlIkiasipem




Exckypcis 10 CogiricbKkoro cooopy




IHogopoxk 10 M. O0yxiB
Caaguoa A. Maaunika




CryaeHTChbKI HAYKOBI KOHQepeHil




biaaroginHli MaucrTep-KJIACH ...




Jlekymask BJacHUMH pykamu ©




IHapajejabHe HaBYaHHA Yy 11oJb i

Y pamax criBrpaill 3 YHIBEPCUTETOM €BPOPET10HATBHOT
exoHOoMIKH iMeH1 Anpaine ae [acmepi (Bapmasa, [Tombia)
Hallll CTYJACHTH MalOTh MOXJIUBICTb IPOXOJAUTH MPAKTHUKY Y
Bapasi.

Takox HaIll CTyIeHTH NapaleIbHO OTPUMYIOTh 3a04HY
ocBITY y l10JIbI111 32 CIOPITHEHUMU CII€I1aJbHOCTIMHU Ha
NUJIBIOBUX (DIHAHCOBHX YMOBaX!
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Buknaoaui i cmyoenmu xagheopu bepymow
AKMUBH) yuacms y HAyKoBUX KOHGhepeHuisXx,
OP2aHI308YHOMb KPY2il CMOJU,
IHMeNeKmyaibHl 3SMA2AHHA, HABUAJIbHI
eKCKYPCil, BUXOBHI 3aX00U, Maucmep-Kiacu.

Hasuanvnuu npouyec 3abe3neuyoms
BUCOKOKBANIDIKOBAHI cheyianicmu y 2anys3i
OOKYMEHMHO-THGOPMAUIUHOL OIsATbHOCHI !



Konexmue
Kagheopu innoeauiu
ma iHopmauiunoi

OLAJIbHOCMI € 0C8IMI

http://www.kiido.npu.edu.ua







